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What is JEDS?

* JEDS is the Judiciary Electronic Document Submission system that
facilitates the submission of documents electronically to the New
Jersey Courts.

* Attorneys and self-represented litigants can use this system for the
submission of documents related to new or existing cases and pay
the appropriate filing fees, if applicable.

* JEDS is one of the latest technology enhancements implemented as
part of the Judiciary's response to the COVID-19 crisis. It is intended
to support continuity of our operations while our courthouses are
closed to the public.
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What 1s JEDS? (cont.)

* Documents uploaded to JEDS will be placed in an electronic work
pasket, and the contents of the work basket will be reviewed and

orocessed by court staff.

« JEDS was built on an expedited basis. The Judiciary continues to
Improve and enhance the system.

* JEDS was implemented on April 2, 2020.
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JEDS vs. eCourts

DS is not a replacement for eCourts.
attorneys must file in eCourts when the docket is in eCourts OR in

DS for all other matters, even for emergent applications, and must

pay all appropriate fees.

* If you are an attorney with the ability to file in eCourts, you should
continue to do so; JEDS is for individuals who do not have the ability
to file through eCourts.

New Jersey Judiciary
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Submitting Documents

* Attorneys should use their existing Attorney ID and password to
access JEDS.

* Self-represented litigants must register with the courts by creating a
User ID and password.
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Submitting Documents (cont.)

* The following documents must NOT be submitted through JEDS:
 Civil Commitments
» Guardianship
* Estates
* Discovery
 Evidence

e The maximum file size for each document is 35 MB.
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Submitting Documents (cont.)

Type use:

Criminal — Existing Cases eCourts JEDS
Family = [« Abuse/Neglect eCourts N/A

o FO r Oth e r [Fnr I Cild Placement Review eCourts N/A
E I - ination of Parental Rights eCourts N/A

matters, use YR rship/ Legal Guardianship eCourts N/A

. General Equity  [Jefealentiles eCourts JEDS

th e ta b | e Special Civil District Court eCourts JEDS
Family  [«MIE Support/Custody JEDS JEDS

Domestic Violence Contempt JEDS JEDS
. Domestic Violence/Sexual Assault Survivor
General Equity Chancery JEDS JEDS

Special Civil Landlord Tenant — Existing Cases JEDS JEDS

Special Civil Small Claims JEDS JEDS
Tax Local Property Tax JEDS N/A

Tax  SECREN JEDS JEDS
Special Civil Landlord Tenant - New Cases N/A N/A
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Navigation of JEDS
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Selt-Help Center

» To access JEDS and the Self-Help Center, go to www.njcourts.gov
and click the Self-Help Center link.

% a
i New Jersey Courts
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SELF-HELP CENTER ATTORNEYS PAY TRAFFIC TICKET JURORS COURTS PUBLIC/MEDIA

COVID-19 Self-Help Resources Court Services Find Information
Filing Instructions Vlde.o .. Forms Catalog Directories of Court Offices
Emergent Matters During COVID-19 Crisis . . .

; : Forms Troubleshooting Upcoming Seminars and Events
Submit Court Documents Online (JEDS) . R
s TTate Cases Durne COVIDSTY ADA Accommodations Online Legal Resources Center

PP . Interpreting Services New Jersey Rules of Court

Tax Court Cases During COVID-19

Instructions for Participants in Remote Court Events
Contact Your Local Ombudsman/Community
Liaison

Filing Fees

Fee Waivers

Overview of New Jersey Courts
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Login
« Users would login using the User ID and Password previously
created.

NJCourts NJCourts | Request Activation Email | Request User ID Information | Reset Password
) !| New Jersey Courts
lll ndependence « Integrity « Faimess + Quality Service

Login

Enter your User ID and Password.

If vou have been provided with a temporary password, login below.

User ID: |

Password: | ‘ l

Login |

Below access links for ETRO and DVCR applications only, other applications please ignore!

After clicking below application link, you will be prompted with similar login page, please enter your credentials to
login.

= New Jersey Courts - , —
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Attorney Access to JEDS

* For attorneys, this is similar to accessing eCourts.

r? Enterprise Landing Page X + -

< cC 0 @ portal-gacloud.aocnp.njcourts.gov/prweb/PRAuth/yq-NoOlmafOGrDifQdN4Pahs104wZIR3*/ISTANDARD?AppName=ESSO h* ¢ 8
Managed bookmarks & Ext QA Int QA eCourts Home @ EXTJEDS

H e
'W New Jersey Courts Enterprise Single Sign On {
M Registration & Paym... 3
—— -
m eCourts

ion Issue: There is a known issue with Internet Explorer Version 11 running on Windows 10 which is causing users to attempt to login multiple times
M eCourts Appellate

| encounter this issue, please use another browser (e.g., Chrome, Microsoft Edge, Safari, Firefox).

M Judiciary Account Ch...

:set vour password now to avoid problems with accessing our svstems. Click here for P-Svnch.

-

New Jersey Courts

New Jersey Judiciary ‘ || Judiciary Electronic Document Submission (JEDS) 12
Independence - Integrity * Fairness * Quality Service



Announcements

e The Announcement section may include notifications and upcoming
enhancements to the system.

‘—f New Jersey Courts Judiciary Electronic Document Submission

[ l ﬂ Home

Announcement

The Judiciary has built this system on an expedited basis in response to the public health crisis related to COVID-19. Itis a work in progress. We will be adding functionality as we further develop
the system. Your patience and understanding is appreciated.

Submit your
Documents

= New Jersey Courts
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Home Page

* From the JEDS home page, the user would then click the “"Submit your
Documents” tile to begin the filing process.

;WNeW Jersey Courts Judiciary Electronic Document Submission
' : ﬂ Home

Announcement

The Judiciary has built this system on an expedited basis in response to the public health crisis related to COVID-19. Itis a work in progress. We will be adding functionality as we further develop
the system. Your patience and understanding is appreciated.

Submit your
Documents

E,Q —

-
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Submit your Documents: Court

* The user would provide some basic detalls regarding their submission.

« Documents may be submitted to 6 courts; General Equity/Chancery,
Criminal, Family, Civil, Special Civil Part, and Tax.

A rome  fpER1417 X

eSubmission (EF-1417)

Enter Case Details >

Enter case details
Court % Docket type * Venue % Docket number

Select Court Division v Select Docket Type v Select County v

Select Court Division
General Equity/Chancery
Criminal

Family

Civil — m m
Special Civil Part

Tax

=2 New Jersey Courts
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Submit your Documents: Docket Type
 Select the appropriate docket type related to the filing.

eSubmission (EF-1536)

Enter Case Details » AddDocuments  Fee Payment
Enter case details
Court s type % e % Docket
Family Al Select Docket Type v
Child custody, visitation and support (not related to divorce)
Domestic Violence Contempt
Domestic Violence/Sexual Assault Survivor Protection Act (SASPA)
Divorce or post-divorce _
e
-
N oo oo New Jersey Courts
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Submit your Document: Venue

e Select the Venue.

A ome  fHerisss X

eSubmission (EF-1536)

Enter case details

Court

Family ~

112

Enter Case Details > Add Documents Fee Pay

e o Ferm mmra o ag o ey e dw 4 raa

ket type *

Divorce or post-divorce v

What are you filing?

Order to Show Cause
Proposed Judgment of Divorce
Complaint/3rd party complaint
Foreign Judgment
Answer/Answer counterclaim/Appearancyg
Maotion

MNotice of Appearance

Venue sk Docket numbe

FM-11-123456-19
ATL - ATLANTIC

BER - BERGEN
BUR - BURLINGTOM
CAM - CAMDEMN
CPM - CAPE MAY
CUM - CUMBERLAND
ESX - ESSEX

GLO - GLOUCESTER
HUD - HUDSON
HNT - HUNTERDOMN
MER - MERCER

MID - MIDDLESEX
MON - MONMOUTH
MRS - MORRIS

OCN - OCEAN

PAS - PASSAIC

SLM - SALEM

SOM - SOMERSET
SSX - SUSSEX

UNMN - UNIOMN

WRN - WARREN

A

Fee

$50.00

$0.00

$300.00

$300.00

$175.00

$50.00

$50.00

1 4
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Submit your Document: Docket Number

 Enter the docket number for the filing, if known.

;IT'! New Jersey Courts

H A Home @EHS:B X

eSubmission (EF-1543)

Enter Case Details »

Enter case details

Court %

Family

»

Add Documents

Judiciary Electronic Document Submission

Caa Davrent
ree Fayment

Docket type *

v Divorce or post-divorce

What are you filing?

Order to Show Cause

v

Docket number

Venue sk

MER - MERCER v

/

FM-11-123456-19

Fee

$50.00

-

ieiig
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What are you filing?

« The system will provide a list of filing options.
* One filing type may be selected for each filing.

*H fejeri1s3s X

eSubmission (EF-1536)

Enter case details

* *

Family ~ Divorce or post-divorce ~

*

MER - MERCER W FM-11-123456-19

* — What are you filing? Fee
O Order to Show Cause $50.00
O Proposed Judgment of Divorce $0.00
O Complaint/3rd party complaint $300.00
@] Foreign Judgment $300.00
O AnswerfAanswer counterclaim/Aappearance $175.00
@] Motion $50.00
@] Notice of Appearance $50.00

New Jersey Judiciary

Independence - Integrity * Fairness * Quality Service
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document’.

Add Documents

» Once the user clicks ‘Next’, the user will attach their documents by clicking ‘Add

Enter Case Details »

Add Documents »

Add documents

<4Add document

New Jersey Judiciary

-

ieiig
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Add Documents

« JEDS will accept a variety of file formats, beyond PDF, and will allow
attachments up to 35 MB in size.

Attach file(s)

———————————————————————————————————————————————————————————————————————————————————————————————

_______________________________________________________________________________________________

or
Name * File
Sample Motion 2 Sample Motion 2.pdf
Sample Generic Sample Generic.pdf

Cancel

New ersey Courts
‘Tf Jersey

New Jersey Judiciary Judiciary Electronic Document Submission (JEDS)
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Submit your Documents

* Once the user has attached all of their documents, they can proceed to
pay for any associated filing fees.

« JEDS currently allows payment by ACH (Bank Account), Credit Card, JACS
(Judiciary Account Charge System), or Fee Exemption.

a_H @EF-1536 b4

eSubmission (EF-1536)

B Py e ———

ACH
Credit card
Exempt

Judiciary account charge system(JACS)

If you choose to pay using credit card method, there will be a 2% service fee on your fee amount

$50.00
$1.50
$51.50
N — NeW Jersey Courts - _ —
ew Jersey Judiciary I Judiciary Electronic Document Submission (JEDS)
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Fee Payment: Not required

* If the user submits a filing type that does not require a fee, “Not
Applicable” is preselected.

Enter Case Details » Add Documents » Fee Payment »

Fee payment

Not applicable

oo | e | soomi

-
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Fee Payment: ACH

Enter Case Details »  Add Documents > Fee Payment 3

* If ACH is the -

payment method,

Exempt

the bank information
IS required.

$300.00

N 2ACH
' DEBIT
- OUR 115 ONLY BANK 100
B 5 e -'"
—_—
-
L8
* * Fd poous @
[
i
!
']
oUntImE ¥ 123456789 rDODL234567AS* 1001
Checking 1 !
Saving

-
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Fee Payment: Credit Card

« |If Credit Card is the payment method, a 3% service fee is added to the
filing fee and included in the total amount.

Enter Case Details »  Add Documents »  FeePayment »

Fee payment
ACH
Creditcard
Exempt
Judiciary account charge system{ACS)
f you choose to pay using credit card method, there will be a 3% service fee on your fee amount.
$300.00

$3.00
$309.00

Judiciary Electronic Document Submission (JEDS)
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Fee Payment: Credit Card (cont.)

* The system will be redirected for the Credit Card payment
information to be completed.

™~
== New Jersey Courts
mmmmmmmmmmmmmmmmmmmmmmmmmm
oooooooooooooooooo
==
nnnnnnnnnnnn
‘lzr—! New Jersey Courts
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Fee Payment: Exempt

o |f the filer is exempt from payment, the exemption reason is
required.

Fee payment

If you are requesting an order for a fee waiver you must submit form 11208 and attach it to this submission,

Payment type

ACH
Credit card
Exempt

Judiciary account charge system{JACS)

Select exempt reason

You have an order Order Waiving Filing Fees

You are requesting that the court waive the filing fee based on poverty
You work for the Office of Public Defender

You are filing for the State of N] or state agency

You work for Legal Services of N) or Authorized Agency

-
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Fee Payment: JACS

* |f an attorney is paying using the Judiciary Account Charge
System, the Account Number is required.

Fee payment

ACH
Credit card
Exempt

Judiciary account charge system(JACS)

$250.00
$0.00
$250.00

* *

New Jersey Courts
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Confirmation

* Once the fee payment is selected, the user must acknowledge the Certification
to submit filing before submission.

 The user may be rerouted to a payment window, if applicable.

Certification to submit filing

| understand that:
+ Once the documents are submitted they cannot be cancelled or corrected. Any corrections may require the filing of a motion or an amended document.

+ No refunds will be offered in the event a filing with a court fee is submitted in error

+ By clicking the Accept button, | certify that | have reviewed ALL information and documents to make sure everything is correct before submitting.

New ersey Courts
‘T Jersey
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Receipt

* Once the payment is submitted, the user will receive a confirmation, that includes a
transaction ID and a receipt of payment, if applicable.

eSubmission (EF-1536)

Case details
Court

Family

Filing details

Filing fee

$50.00
Payment type

Credit card

Quick Links

See what you submitted

Your filing has been successfully submitted.

Docket type

Divorce or post-divorce

Service fee
$1.50

Payment transaction number

53123874

MERCER

$51.50

Date submitted
4/22/2020

-
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My Work

« Users can view all of their previously submitted filings as submitted in
JEDS.

%New Jersey Courts Judiciary Electronic Document Submission

f J My Work _

lilt this system on an expedited basis in response to the public health crisis related ta COVID-19. Itis a work in progress. We will be adding functionality as we further develop
atience and understanding is appreciated.

-
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« “My Work"” provides a history of the user’s filings.

My Work

ﬁ Home My WorkList X
My Work
C' Refresh &« < Page b of6
Venue Court/Division Docket type Filingtype ¥ Submission date Status s Filer name
, Child custody, visitation and support .
> MERCER Family _UIFSA Complaint 4/1/20 412 PM Resolved-Completed Jane Doe
>  MERCER Family FE’;?;“E;‘;?%:’S'GUO“ and support . laint 4/1/20 3:30 PM Resolved-Completed ~ Jane Doe
Child custody, visitation and support
> MERCER Family Paternity/Custody/Support/Parenting Complaint 4/1/20 3:25 PM Resolved-Completed Jane Doe
Time
Child custody, visitati d t
>  MERCER Family e custody, VISEGHON and sUPPOTt 1. p application 4/1120321 PM Resolved-Completed ~ 22ne Doe
(not related to divorce)
‘lzr— New Jersey Courts
New Jersey Judiciary l||| y Judiciary Electronic Document Submission (JEDS)
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Court User View of JEDS

« Court Users receive the JEDS documents sorted by Court and Venue.

Judiciary Electronic Document Submission

ﬁ Work Basket X
Search By: Court:FAM Venue:CPM X+ Add/Change
C' Refresh
Venue s Court/Division ¥ Docket type s Filing type s Submission date ¥ Status v Filer name ¥
! | : Yot :
> CAPE MAY Family FM Proof of Service 4/12/2012:32 PM Work In Progress DL H
>  CAPEMAY Family FD3 Application for 3/31/20 1:21 PM New Document FMCIC T1 5
modification of+
) Proposed Form of . .
> CAPE MAY Family FD Order 4/13/20 8:57 AM New Document David Putty :
>  CAPEMAY Family FM Complaint 4/13/20 8:44 AM New Document David Putty g
) CAPE MAY Family FD2 Complaint 3/30/20 2:37 AM New Document FMCIC T1 E
>  CAPE MAY Family FM Answer/Answer 3/30/20 1:31 AM New Document FMCIC T1 2
counterclaim/Appe+

New Jersey Judiciary

-

ieiig
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Court User View of JEDS

« Court Users have access to the filer and payment information, if further
processing is required.

ﬁ Work Basket X

007412001 EF-1268 4/13/20 8:44 AM

Filer information

David —_ Putty

2 SUSANNNA LN , EAST BRUNSWICK, NJ 08816

(908) 999-9999 eric.dawson@LAB.JUDICIARY.STATE.NJ.US

Payment Information

$300.00 $0.00 $300.00

ACH Payment 81585477

-
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Family — Child Support/Custody (Non-Dissolution)

* Proposed Form of Order
« UIFSA

* Other

* Order to Show Cause

* Proof of Service

* Name Change

» Letter / Correspondence
* Motion

* Notice of Appearance

New Jersey Judiciary

-

ieiig
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Independence - Integrity * Fairness * Quality Service

Substitution of Attorney

Application for modification of
support/custody/parenting time

Consent order

Writ of Execution/Foreign Judgment
Emergent application for relief

IV-D Application
Paternity/Custody/Support/Parenting Time
Adjournment Request

Brief / Letter Brief

Judiciary Electronic Document Submission (JEDS)
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Family — Divorce (Dissolution)

* Order to Show Cause * Writ

* Proposed Judgment of Divorce « Warrant Satisfy Judgment

» Complaint/3rd party complaint » Application to default judgment
» Foreign Judgment * Other

* Answer/Answer Counterclaim/Appearance » (Case Information Statement

* Motion * Proof of Service

* Notice of Appearance » Letter / Correspondence
 Substitution of Attorney * Adjournment Request

» Parent Education Reg * Brief / Letter Brief

* Notice of Appeal * Proposed Form of Order

* Consent order

-
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Family — Domestic Violence/Sexual Assault Survivor

Protection Act (SASPA)

* Proof of Service Motion
o Affidavit

 Application to Modify an Order

Notice of Appeal

Notice of Appearance

* Certification Request for Dismissal

* Financial Statement Adjournment Request

New Jersey Courts

) . ) ) Judiciary Electronic Document Submission (JEDS)
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Family — Domestic Violence Contempt

Consent Order

Motion

Notice of Appearance

Proof of Service

Proposed Form of Order

Substitution of Attorney
» Adjournment Request

New Jersey Courts
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Civil Part
(Available for pro se ht1gants only)

* Adjournment Request * Wage Garnishment

« Case Information Statement * Warrant for Arrest

* Order to Show Cause * Proof of Service

» Brief / Letter Brief » Affidavit

* Proposed Form of Order » Certification

» Consent Order * Complaint w/ OTSC

» Complaint » Letter / Correspondence
» Answer/First Pleading + Other

* Cross/Counter/3rd Party Claim » Trial DeNovo

* Motion * Amended Complaint

« Summons
« Assignment of Judgment (not an allowable taxed cost)

. Wa[(;ant to Satisfy Judgment (not an allowable taxed
cos

o Writ

= New Jersey Courts

New Jersey Judiciary ‘ Judiciary Electronic Document Submission (JEDS)
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Special Civil Part — DC
se litigants only)

(Available for pro

Adjournment Request

Proof of Service

Brief / Letter Brief

Proposed Form of Order

Consent Order

Order to Show Cause

Initial Pleading for more than $3000, one defendant
Answer/First Appearance

Answer with 3rd party claim for more than $3000, one
3rd party

Motion

Jury Demand

Writ of Possession

Assignment of Judgment (not an allowable taxed cost)

-

New Jersey Judiciary

i New Jersey Courts

Independence - Integrity * Fairness * Quality Service

Warrant to Satisfy with docketed judgment (not an
allowable taxed cost)

Warrant to Satisfy without docketed judgment (not an
allowable taxed cost)

Letter / Correspondence

Other

Complaint w/ OTSC (one defendant, less than $3000)
Complaint w/ OTSC (one defendant, more than $3000)

Answer with counterclaim, crossclaim (claim less than
$3000)

Ag\(s)évgz)r with counterclaim, crossclaim (claim more than

Initial Pleading for less than $3000, one defendant

Anstwer with 3rd party claim for less than $3000, one 3rd
party

Judiciary Electronic Document Submission (JEDS) 0



Special Civil Part - I'T

* Adjournment Request *  Writ of Possession
* Proof of Service » Assignment of Judgment (not an allowable taxed cost)
» Brief / Letter Brief * Warrant to Satisfy with docketed judgment (not an

Il I
* Proposed Form of Order allowable taxed cost)

» Warrant to Satisfy without docketed judgment (not an

« Consent Order allowable taxed cost)

* Motion * Letter / Correspondence

* Order to Show Cause « Other
* Substitution of Attorney « Complaint

* Notice of Appearance

-
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Spectal Civil Part - SC

« Counterclaim (claim more than $3000)

 Suing one person or being sued for up to $3,000 (small

claims) complaint
* Order to Show Cause
* Motion
* Proposed Form of Order
+ Substitution of Attorney
* Notice of Appearance
* Adjournment Request
* Proof of Service

* Brief / Letter Brief

New Jersey Judiciary

-
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Consent Order

Small claims counterclaim

Jury Demand

Writ of Possession

Assignment of Judgment (not an allowable taxed cost)

Warrant to Satisfy with docketed judgment (not an
allowable taxed cost)

Warrant to Satisfy without docketed judgment (not an
allowable taxed cost)

Letter/Correspondence
Other

Judiciary Electronic Document Submission (JEDS) 44



GE Chancery — Foreclosure
(Available for pro se litigants only)

» Letter / Correspondence » Consent order

* Adjournment Request * Order to Show Cause
» (Case Information Statement » Complaint w/ OTSC

* Proof of Service * Complaint

* Brief / Letter Brief * Answer

+ Other * Motion

* Proposed Form of Order

-
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GE Chancery — Injunction and Rights Violations

* Complaint * Complaint w/ OTSC

* Adjournment Request * Answer

» Brief / Letter Brief » Cross/Counter/3rd Party Claim
* Proposed Form of Order « Motion

» Consent order » Letter / Correspondence

* Order to Show Cause * Other

* Proof of Service * Amended Complaint

-
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Tax

« Complaint for one state tax type (Non-small claims)
« Complaint for one state tax type (Small claims)
« Complaint (Homestead Rebate or Senior Freeze — PTR)

-

New Jersey Judiciary ‘W NeW Jer Sey Cou I tS

) . ) ) Judiciary Electronic Document Submission (JEDS)
Independence - Integrity * Fairness * Quality Service

47



Criminal

(Available for pro se litigants only)

Adjournment Request
Proof of Service

Brief / Letter Brief
Proposed Form of Order
Consent Order

Motion

-
New Jersey Judiciary ‘”'l
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* PTI Application
Post Conviction Relief

Records Request

Letter / Correspondence
Other

Judiciary Electronic Document Submission (JEDS)
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* If you need
something

JEDS Support

assistance with what to submit, where to submit
new, or about a previous submission, contact the

county om

oudsman at

https.//njcourts.gov/public/ombuds.htmli?lang=eng

* For assistance with a
Help Desk at 609-42

n ID or password, contact the Judiciary
1-6100.

* For technical assistance with JEDS, or suggestions, please send
an email to the JEDSSupport Mailbox:
JEDSSupport.Mailbox@njcourts.gov
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